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INTRODUCTION   

 Harrison Allen fully recognises the responsibilities and duty placed upon them to have 
arrangements to safeguard and promote the welfare of all pupils. We recognise that staff and 
tutors have a part to play in protecting pupils from harm.   

 We believe in a caring, positive, safe and stimulating environment in which students can learn 
and which promotes the social, physical and emotional wellbeing of each individual pupil.  

 Harrison Allen recognises its responsibility and duty to report Child Protection concerns to the 
relevant Department in the Local Education Authority.  

 Harrison Allen will ensure that all tutors are updated on Child Protection issues, as 
recommended in the guidance.  

AIMS   

 To raise awareness of all tutors of the need to safeguard all children and of their    
responsibilities in identifying and reporting possible cases of abuse to the office staff.  

 To emphasise the need for good communication between Harrison Allen staff and 
tutors in matters relating to child protection. 

 To develop a structured procedure for dealing with issues arising. 

 To support all students’ development in ways that will foster security, confidence and 
independence.  

 To promote safe practice. 

 To develop and promote effective working relationships with other agencies involved 
with safeguarding and promoting the welfare of children. 

 To ensure that all tutors working for Harrison Allen have been checked as to their 
suitability to work with children.  

 To take account of and inform policy in related areas, such as anti-bullying; discipline 
and behaviour; health and safety;  procedures for dealing with allegations against staff 
and recruitment practice  

 



 

 

 

 

 
 
 
 
 
 
DEFINITIONS   
 
 Child abuse is taken to refer to any child of under 18 years who, through the actions of adults 
(with a caring role for that child) or their failure to act, has suffered or is at risk of suffering 
significant harm  
 
Abuse is broadly divided into four categories:  Neglect, Physical Injury, Sexual Abuse and 
Emotional Abuse. Brief definitions are given below.  
 
Defining child abuse is not easy. Somebody may abuse or neglect a child by inflicting harm, or 
by knowingly not preventing harm. Children may be abused in a family, the community, and 
institutional setting, or more rarely by a stranger. Most young people who are abused know 
their abuser. 
 
Physical Abuse:  May involve hitting, shaking, throwing, poisoning, burning or scalding, 

drowning or suffocating. Also includes victims of parents suffering from Munchausen 

Syndrome by Proxy. 

Emotional Abuse:  Persistent emotional ill treatment which is likely to cause serious harm to 

the child’s emotional development. May involve conveying to children that they are 

worthless, unloved, and inadequate and cause children to feel frightened, in danger, be 

exploited or corrupted. 

Sexual Abuse:  Forcing or enticing a child to take part in sexual activities, whether or not they 

are aware of what is happening. This would also include underage sex/consequent pregnancy. 

Neglect:  Persistent failure to meet a child’s basic physical and psychological needs likely to 

result in serious impairment to their health and development. May include parental failure to 

provide adequate food, shelter, clothing, and failure to protect from physical harm or danger. 

May also include neglect of child’s basic emotional needs. 

 
 



 

 

 

 

 
 
 
 
 
KEY PRINCIPLES   
 

 We believe that all children have a right to be protected from harm and /or abuse 
 

 We are aware that abuse occurs in all cultures, religions and social classes and that 
tutors need to be sensitive to the many differing factors which need to be taken into 
account depending on the child’s cultural and social background.  

 

 We recognise that a child who is abused or witnesses abuse or violence may find it 
      difficult to develop and maintain a sense of self-worth, they may feel helpless and   
       humiliated and may feel self-blame.  

 

 We accept that research shows that the behaviour of a child in these circumstances 
may range from that which is perceived as normal to that which is overtly aggressive, 
disturbed or withdrawn. 
 

 We know that it is important that there are adults who they can approach if they are 
worried or unhappy and that the prime concern at all times must be the welfare and 
safety of the child.  

  
 
 
 
PROCEDURES   
. 
We ensure that :- 
 

 All tutors have read a copy of our Child Protection Policy and understand their 
responsibilities in passing concerns to the Harrison Allen office. 

 All tutors know how to respond to a child who discloses abuse.  

 The nominated person is Nicola Smith to whom all disclosures/allegations will be 
referred.    In her absence the responsibility will be assumed by Karen Abbott 

 The purpose of having two named and nominated people is to cover the eventuality that 



 

 

 

 

an allegation might be brought against either of the nominated people.     

 Written records are kept of all concerns, whether or not there is a need to refer the 
matter immediately, and that these records are kept securely 

 There should always be a third party (over 18) present when tuition is taking place.  

 A tutor should never offer a student a lift and a student should never accept a lift in a car.   

 If a parent wishes to go out (eg shopping) leaving the tutor effectively babysitting, the 
tutor would be advised to refuse to be left alone with the student.    

 
We provide an environment in which all students, including those with SEN, can feel confident 

and able to discuss their concerns.  

 

HOW TO RECORD A CHILD PROTECTION INCIDENT 

 

1. Speak individually with all parties concerned. 
 

2. Write a record of all conversations with dates and times. 
 

3. Initially, phone the department who referred the student for tuition to report the 
incident. 

 
4. Follow up telephone conversation with a written report of the incident and send as an 

attachment which should be password protected. 
 

5. If further action is required, follow instructions from the referring department 
 

 

 CONFIDENTIALITY 

We recognise that matters related to Child Protection are of a confidential nature. Harrison 
Allen office staff therefore share detailed information about a student with tutors on a need 
to know basis only. 
 
All tutors are aware that they cannot promise a child that they will keep certain information 
secret. 



 

 

 

 

 
 
 

  SAFE RECRUITMENT   

 Harrison Allen operates a safe recruitment policy to ensure that all tutors are qualified 
and suitable as far as can be reasonably ascertained. 

 The identity of a potential tutor is verified with sight of current photographic ID and proof 
of address. 

 Appropriate checks (ie enhanced DBS checks) are carried out on all potential tutors and 
office staff, and all references are taken up and verified.   

 At interview candidates are asked to account for any gaps in their employment history. 

 We verify the candidates right to work in the UK 
 
 
  
 
OTHER RELATED POLICIES/ INFORMATION   
 
This policy has clear links to other policies, in particular to anti- bullying, discipline and 
behaviour, racial incidents and health and safety. Each of these policies is also concerned with 
the protection of all children in the school from various kinds of harm.  
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